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by Gentry 

Application No. ____ _ 

Last Name(s) _________ _ 

Ka'ulu by Gentry Reserved Housing Program 

Preferred Lenders' Checklist for Loan Pre-Qualification/ Applicant Eligibility 

D Uniform Residential Loan Application 

D Signed and Notarized Housing Application Form and Affidavit 

D Page 8 of Ka'ulu Housing Information Circular signed by all applicants 

D Income Documentation for .fill household members (scanned/emailed copies preferred) 
1. Current pay stubs (1-month history) for all sources of employment including part-time work
2. Most recent last two years of W-2 Forms (all sources of income)
3. Most recent last two years of State and Federal Income Tax Returns (signed) or other income 

verification forms acceptable to HCDA
4. Business tax returns and K-ls, if applicable
5. Documentation for other forms of income such as: Child Support, Alimony, Social Security, 

Pension, Bonus, VA Benefits and other forms of income earned by household members
6. A Letter of Explanation (LOE), if applicable. (Required for all household members reporting no 

income, except for minor children.)

D Asset Documentation for all household members, except minors (scanned/emailed copies 
preferred) 
1. Bank Statements (provide 1 month, all pages)
2. Investment/brokerage statements (provide 1 month, all pages)
3. If applicable, value of any real property owned (most recent tax bill(s)) and current

outstanding mortgage balance, if any

D Gift Letter (if applicable) including confirmation of available funds from donor. 

If the gift funds are to be provided at closing and the transfer of the gift funds is by certified 
check made on the donor's account, Lender must obtain a bank statement showing the 
withdrawal from the donor's personal account as well as a copy of the certified check. If the 
donor purchased a cashier's check, money order, official check or any other type of bank check 
as a means of transferring the gift funds, then the donor must provide a withdrawal document or 
canceled check for the amount of the gift showing the funds came from the donor's personal 
account. If the donor borrowed the gift funds and, thus, cannot provide the documentation from 
his or her bank or other savings account, the donor must provide evidence that those funds were 
borrowed from an acceptable source, i.e., not from a party to the transaction including the 
mortgage lender. 

Note: When the transfer occurs at closing, Lender must obtain verification the closing agent 
received funds from the donor for the amount of the gift. 





RESERVED HOUSING 
INCOME AND ASSET VERIFICATION FORM 

Name of Buyer(s): 

Household Size:    Unit Size: ______ bedrooms 

This is to verify that: 

1) Based on the information provided as part of the above Buyer's pre-qualification
financial/loan application, the above Buyer's household gross annual income is

$____________________ and does not exceed 140% of the area median income based on

the stated household size.

2) The above Buyer’s household’s assets total $__________________________ and do not

exceed the limit established by the Hawaii Community Development Authority (HCDA).

3) The above Buyer’s household size does not exceed the maximum occupancy for a 2-

bedroom unit (5 persons) or a 3-bedroom unit (7 persons) in accordance with HCDA’s

rules.

Submitted by: 

Authorized Agent Date 

[Name of Preferred Lender] 

------------------------------------------------------------------------------------------------------------------------------------------
- 

2025 HUD ANNUAL INCOME LIMITS FOR THE 140% TARGET GROUP 
BY HOUSEHOLD SIZE 

(Circle applicable column.) 
HOUSEHOLD 
SIZE  1  2  3  4  5  6  7 

 $126,500     $144,800   $162,900    $181,000    $195,500    $209,950   $224,450 

2025 HCDA ASSET LIMITS FOR RESERVED HOUSING 
PROGRAM BY HOUSEHOLD SIZE (135% OF INCOME LIMIT) 

(Circle applicable column.) 
HOUSEHOLD 
SIZE  1   2   3  4  5  6  7 

 $158,828     $181,575    $204,255   $226,935     $245,093     $263,250         $281,408

Application No. _____________ 

Last  Name(s)___________________________ 

Updated 5/15/25 
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